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Introduction 
 
At ISF the mission, values statement and motto provide direction for everything that happens              
in our school. This policy outlines the online learning protocol that should be followed in the                
event that the school has to close its physical sites.  
 
Objective 
The aim of this policy is to ensure that our students continue to receive a high-quality                
international education even if our campuses have to close for unforeseen reasons.  
 
Media to be used: 
ISF makes use of Google Products, Hangouts and Google Meet to conduct online learning.              
As is stated in our GDPR Policy, only school-issued devices may be used to conduct online                
learning.  
 
Primary School 
Teachers are responsible to collate and build a shared resource centre on Shared Drive              
between both campuses of ISF. This must include digital worksheets, digital learning            
resources and scan copies of important material. There also has to be Google Slide lessons               
and a bank of YouTube resources to use.  
 
Preschool to Year 2 
Students in Preschool to Year 2 will be sent an email to their parents’ account no later than                  
16:00 the day before. This email will detail work students should be completing throughout              
the day, along with suggested activities. Worksheets/ booklets will be included so that             
students can complete exercises on paper, and parents need to ensure students receive a              
printed copy. All lower primary teachers will prepare a literacy (English and French),             
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numeracy and IPC video each day to support the learning. Music and sport videos will be                
provided once a week. 
 

Teachers will also inform parents in the morning email at what times they will be available for                 
guidance and consultations, and this will be determined by the Head of Primary/Campus. Well              
being sessions (both group and individual) will also be organised via Google Meet each week.  

 

Year 3  - 6 

Students have their own email accounts and access to Google Classroom. Teachers will             
provide live learning sessions to students as per the schedule provided by the Head of               
Primary/ Head of Campus. Teachers will follow the normal programme, including specialist            
lessons such as French and Music. For all groups, teachers are required to include specific,               
targeted learning Apps which students can enjoy while developing their understanding. Apps            
are to be given with a specific goal in mind.  

 

No homework to be given to Primary. We encourage students to complete physical             
activities outside, if it is safe to do so and in line with Belgian Health and Safety guidelines as                   
per the COVID - 19 Security Council.   

 

Secondary School 

All secondary students will continue to follow their normal timetable with their teachers on              
Google Meet.   Teachers are required to be online during their teaching periods.  

 

Work is to be uploaded on Google Classroom so students can use resources and have clear                
guidance on what to complete. As the teachers will be on Google Meet with the students,                
any explanations or guidance can be given in real-time.  

 

Homework is to be given as normal and all students have to complete work given during the                 
day and as extension or homework. Students who fail to complete this will be asked to                
complete missing work on the first Saturday after school has reopened, and may risk              
repeating the academic year.  
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As a Google for Education Reference school who employs the Google for Education platform 
throughout our school, we are able to continue to deliver high-quality education by 
implementing the above protocol.  

 

Discussing student progress 

All students' progress will only be conducted via discussions on Google Meet.  

 

Recordings of Lessons 

No live lessons with students present should be recorded.  Leadership will join lessons to 
ensure that teaching and learning continues.  

 

Teachers who record lessons to upload on Google Drive or Google Classroom: all videos will 
be archived at the end of the academic year during which online learning had to take place.  

 

Digital Learning Environment 

Teachers are expected to create a Digital Learning Environment where a neutral background 
is displayed and adhere to our standard dress code.  

 

Procedures: 

1. All lessons take place on Google Meet. 
2. Students join with their camera on and microphones muted. They can unmute when 

asked to do so. If the internet connection is lagging, ask all students to turn their 
cameras off.  

3. To check quick understanding, it would have been ideal if they all had their planners 
with them, and they could use the traffic light system.  For those who don't have, they 
can use thumbs up, thumbs down or level hand for amber.  

4. If they want to ask a question, they can simply raise their hand next to their head so 
you can see they have a question.  

5. If cameras are off because of lagging internet, then use the chat function for points 4 
and 5.  

 


